	Course:
	COMP 121 –Computing in the Arts and Sciences

	Instructor:
	John Herzog

	Office:
	329C Science (DO NOT SLIDE ASSIGNMENTS UNDER THE DOOR!!!!!)

	Home Phone:
	(937) 390-9169

	E-Mail:
	jherzog72@yahoo.com Type WITT STUDENT in All caps in the subject line in case your message gets spammed.

	Office Hours:
	M, F 10:00 am. or by appointment

	Textbooks:
	Shelly Cashman, Microsoft Office, Excel 2007
Shelly Cashman, Microsoft Office, Access 2007

	Class Meetings:
	M, F, 10:20-11:20
W, 9:20-11:20

	Course Description:
	This course is intended for those who are not majoring in a science field.  It discusses the role of computers in society today, basic computer concepts (such as operating systems, file systems, networking, and the internet) and gives students experience in spreadsheets, databases, and some form of computer programming in a high level language.

	Course Objectives:
	At the end of this course the students should:

1. have a working knowledge of spreadsheets, databases, and writing programs
2. have a basic understanding of high level programming languages

3. have a basic understanding of web design and how databases interact with the web

4. have a basic understanding of how computers and society interact
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Assignments

Exam 3, Open Book/Notes, Programming

Grading System



Exam 1 Open Book/Notes, Excel

Exam 2 Open Book/Notes, Access/Web Design



Quizzes


IMPORTANT NOTICES!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

· If you need help in ANY WAY SHAPE OR FORM, DO NOT KEEP IT A SECRET FROM THE INSTRUCTOR.  I am willing to answer ANY questions during lecture and to help all of you stay caught up. I am more than willing to help you during labs, and if necessary, stay after class as long as you need to help you with your work. I have office hours, but it may be more convenient for you to meet me in the classroom at 9:10 on Fridays and work with the computers there until class begins to help you through.

· When and if you are confused about any topic during class, PLEASE ask the instructor and not the person next to you.  Classroom discussions are a distraction and it often implies that there is a question or a problem with your computer.  Please be courteous to other students.
· This course is taught assuming that you have an understanding of how to copy and rename files and some basic terms of computer hardware.  If at any time you are unfamiliar with these concepts and/or if your unfamiliarity with these subjects impedes your progress, feel free to inform me so that I can help you.
· Homework for Excel is to be sent in one workbook to the e-mail address jackdavis556@yahoo.com

· During Tests the following rules must be observed.  Failure to observe them will result in a 0 (zero) on the exam!

1. Questions may be asked during tests ONLY OF THE INSTRUCTOR, but in doing so you lose the point value of the item requested unless they are questions of clarification of requirements.
2. YOU MUST SIGN IN!

3. YOU MUST HAND IN TEST PAPER!

4. YOU MUST MAKE SURE FILES ARE PROPERLY SAVED!

5. DO NOT PLACE STORAGE DEVICES AT OR REMOVE THEM FROM ANOTHER PERSON’S WORKSTATION!!

6. DO NOT SIT DOWN AT ANOTHER PERSON’S WORKSTATION!

7. DO NOT LEAVE STORAGE DEVICES BEHIND AFTER AN EXAM.

8. AT NO TIME ARE YOU TO BE ON THE INTERNET DURING AN EXAM (Unless specifically permitted by the instructor) NOR TALK ON A CELL PHONE.

· Textbooks referenced in the lecture and lab on a given day must be brought to class by the student.
· If you miss a session for any reason, it is your responsibility to get caught up. I will try to help you, but please get notes from another student.
· We encourage you to turn homework in ear1y.  The due dates are the absolute latest dates of acceptance without a penalty. Late Assignments will be penalized by 1 point (20%) for each class day late and you are allowed to turn homework in early!!

· Students with excessive absences from lectures and labs must show pictured I.D. in order to take an exam.

· Make-up exams are not a right; they are a privilege.  The will only be given in the event of extreme, documented circumstances. 

· A semester grade of incomplete can only be awarded in the event of extreme, documented circumstances before the end of the semester.
· Academic dishonesty and misconduct will result in dismissal from the course and possibly from campus.  This includes misuse of internet privileges and homework/test file copying, improper collaboration and/or dishonesty. See next page for Academic Integrity Guidelines and agreement.
Homework Assignments

There will be 18 of them at 5 Points Each (90 Points).

The assignments will be updated and posted as the course progresses.

THIS SYLLABUS IS SUBJECT TO CHANGE.  ALL CHANGES WILL BE ANNOUNCED IN CLASS.
Exam Reviews
Excel

All Spreadsheets created from scratch

1. Enter Data and labels

2. Use various formats

a. Alt+Enter

b. Different Formats within one cell

c. Column Widths

d. Row Heights

e. Borders

f. Center and Merge

g. Center only

h. Font size

i. Fill color

j. Font color

k. Conditional Formatting

l. Shadows

m. Various Currency/Number Formats

n. Tab colors

3. Name cells and name a range of cells

4. Formulas

a. Add, Subtract, Multiply, Divide cell(s)

b. Relative Vs. Absolute Address

5. Functions

a. Sum

b. Average

c. Min

d. Max

e. Dsum

f. Daverage

g. CountIf

h. If

i. Today

j. Now

k. Vlookup

l. Pmt

6. Copying of sheets

7. 3-D cell reference

8. All charts (as an inset or and individual chart)

9. Fill down and Fill right (with and without formatting)

10. Data tables

11. Filters

12. Subtotals

13. Goal Seek

14. Hyperlink

15. Protection

16. Insert Cell Comments

17. Apply Visual Basic Programming

Access

1. Create two tables giving them the proper field types.

2. Use validation rules, input masks, and defaults.

3. Create referential integrity between the two tables making sure that the primary key is in the proper table.

4. Add records.

5. Create queries of various criteria and calculations and with specific sorting.

6. Create an update query.

7. Create a delete query.

8. Create an append query.

9. Create forms using the Wizard and the Autoform, either Columnar or Tabular.

10. Open a second database, create a Main and a Subform including table and value list combo boxes, calculated text boxes.

11. Creating and input mask

12. Put special effects on form labels.

13. Create a Group and Total report.

14. Create a Switchboard and make sure that it is the first thing seen when the database is opened.

15. Create macros that will open all of the items created in the database, maximize them and go to specific records.

16. Put Search Combo Box in Customer Information Form.
17. Perform querying using the IIF function.

18. Perform querying using a combo box for criteria.

19. Perform querying that shows all records whether there is a match or not.

20. Creating a database that can be accessed on an internet web page
Programming

a. To Be Announced
Class Schedule


[image: image2.emf]Date Topic Activity Week

Monday, January 10, 2011 Introductions, Excel Lecture 1

Wednesday, January 12, 2011 Excel Lecture/lab

Friday, January 14, 2011 Excel Lecture/lab

Monday, January 17, 2011 Excel Lecture/lab 2

Wednesday, January 19, 2011 Excel Lecture/lab

Friday, January 21, 2011 Excel Lecture/lab

Monday, January 24, 2011 Excel Lecture/lab 3

Wednesday, January 26, 2011 Excel Lecture/lab

Friday, January 28, 2011 Excel Lecture/lab

Monday, January 31, 2011 Excel Lecture/lab 4

Wednesday, February 02, 2011 Excel Lecture/lab

Friday, February 04, 2011 Excel Test Review/Lab

Monday, February 07, 2011 Excel Exam Part 1 5

Wednesday, February 09, 2011 Excel Exam Part 2

Friday, February 11, 2011 Excel Concepts Quiz

Monday, February 14, 2011 Access Lecture/lab 6

Wednesday, February 16, 2011 Access Lecture/lab

Friday, February 18, 2011 Access Lecture/lab

Monday, February 21, 2011 Access Lecture/lab 7

Wednesday, February 23, 2011 Access Lecture/lab

Friday, February 25, 2011 Access Lecture/lab

Monday, February 28, 2011 Access Lecture/lab 8

Wednesday, March 02, 2011 Access Lecture/lab

Friday, March 04, 2011 Access Lecture/lab

Monday, March 07, 2011

Spring Break-Mid Term 

Grades Due At Noon No Class

Wednesday, March 09, 2011 Spring Break No Class

Friday, March 11, 2011 Spring Break No Class

Monday, March 14, 2011 Access Lecture/lab 9

Wednesday, March 16, 2011 Access Lecture/lab

Friday, March 18, 2011 Access Test Review/Lab

Monday, March 21, 2011 Access Exam Part 1 10

Wednesday, March 23, 2011 Access Exam Part 2

Friday, March 25, 2011 Access Concepts Quiz

Monday, March 28, 2011 Programming Lecture/lab 11

Wednesday, March 30, 2011 Programming Lecture/lab

Friday, April 01, 2011 Programming Lecture/lab

Monday, April 04, 2011 Programming Lecture/lab 12

Wednesday, April 06, 2011 Programming Lecture/lab

Friday, April 08, 2011 Programming Lecture/lab

Monday, April 11, 2011 Programming Lecture/lab 13

Wednesday, April 13, 2011 Programming Lecture/lab

Friday, April 15, 2011 Programming Lecture/lab

Monday, April 18, 2011 Programming Lecture/lab 14

Wednesday, April 20, 2011 Programming Lecture/lab

Friday, April 22, 2011 Programming Lecture/lab

Monday, April 25, 2011 Programming Lecture/lab 15

Wednesday, April 27, 2011 Programming Lecture/lab

Friday, April 29, 2011 Programming Lecture/lab

Monday, May 02, 2011 Programming Lecture/lab 16

Wednesday, May 04, 2011 Programming Test Review/Lab

Friday, May 06, 2011 Programming Final Exam



Academic Calendar
	Classes Begin
	Jan 10

	"Senior Packets" in class of 2010 campus mail boxes
	Jan 10

	SOCHE Registration
	Jan 10- 14

	Last day to ADD a full-semester course & a 1st half-semester course
	Jan 14

	Martin Luther King Jr.'s birthday observed (classes are held)
	Jan 17

	File PASS/FAIL option for full-semester and 1st half-semester course
	Jan 24-28

	Last day to DROP a 1st half-semester course without a 'W'
	Jan 28

	Last day to DROP a 1st half-semester course with a 'W'
	Feb 11

	Last day to DROP a full-semester course without a 'W'
	Feb 11

	1st half-semester courses end
	Mar 4

	2nd-half semester courses begin
	Mar 14

	Last day to remove an 'I' grade
	Mar 4

	Spring Break
	Mar 7-11

	Midterm grades due to Registrar by NOON
	Mar 7

	Last day to ADD a 2nd-half semester course 
	Mar 18

	Academic Advising Week
	Mar 21- 25

	Last day to DROP a full-semester course with a 'W'
	Mar 25

	File PASS/FAIL option for 2nd half-semester courses
	Mar 28 - Apr 1

	Last day to DROP a 2nd half-semester course without a 'W'
	Apr 1

	Good Friday (no classes)
	Apr 22

	Online Registration
	Mar 28 - Apr 8

	Last day to DROP a 2nd half semester course with a 'W'
	Apr 15

	Last day for first year, first semester students to DROP one full-semester Course with a 'W'
	-

	Classes End
	May 4

	Final Exams
	May 6-7 & 9-11

	Senior Grades due to Registrar by NOON
	May 12

	Commencement
	May 14

	Final Grades due to Registrar by NOON
	May 16


Homework/Worksheet Pledge
Any work you turn in for credit must reflect your own effort and your own thought, and you must properly recognize others whenever you use their work.  The official pledge is below: 

“I affirm that my work upholds the highest standards of honesty and academic integrity at Wittenberg, and that I have neither given nor received any unauthorized assistance.”
You must pledge your integrity on all major tests and quizzes.  Integrity for every-daily homework assignments is also important.  For these you must sign a pledge at the beginning of the semester, acknowledging that you understand the academic integrity concerns about the homework component of our course, and then again at the end of the semester, verifying that you have upheld our standards of integrity.

While I encourage you to work with one another and help each other on the homework, you must create your own files and do your own work.
If you have any questions about these or any other policies, or if you have any concerns at any time about the academic integrity of your own work, or mine, or that of your classmates, please don’t hesitate to get in touch with me.

Bring this form to the next class.
To be filled out at the beginning of the semester:

I understand how academic integrity applies to homework policies in our course:


Signature: ______________________________________
Date: ___________

I will keep these pledge forms on file until the end of the semester.

At the end of the term you must sign the following affirmation.  Don’t sign the pledge below until the end of the term.
To be filled out at the end of the semester:

Now that the course is over, I affirm that I have upheld our standards of academic integrity in our homework assignments for this course:


Signature: ______________________________________
Date: ___________
After each test you must fill out the following affirmation:
To be filled out at the end of each exam:

I affirm that I have upheld our standards of academic integrity while taking this exam which is exam __________________________________.

Signature: ______________________________________
Date: ___________
Disabilities

I would like us to discuss ways to ensure your full participation in this course. If you feel you need an accommodation based on the impact of a disability, please contact me privately to discuss your specific needs. Formal disability-related accommodations are determined through Van Rutherford, Assistant Provost for Academic Services, (203 Recitation Hall, 327-7924). You must contact Van to get a self-identification letter. Then bring this letter to me during the first week of class, so that we can make plans for what's appropriate for your situation. I'm happy to make appropriate accommodations for students with documented disabilities. 
Please know that if you are eligible, but refuse to accept accommodations, you will not be able to retake tests or quizzes once you have begun them.
I would like to acknowledge Dr. Andrews’ help on this syllabus.
_1355087823.xls
Fall 2003

		Grading System

										Date(s)		Points

		Exam 1 Open Book/Notes, Excel										100		At or above 407.4=		407.4		97%		A+

		Exam 2 Open Book/Notes, Access/Web Design										100		At or above 390.6=		390.6		93%		A

		Exam 3, Open Book/Notes, Programming										100		At or above 378=		378		90%		A-

														At or above 365.4=		365.4		87%		B+

		Quizzes										30		At or above 348.6=		348.6		83%		B

		Assignments										90		At or above 336=		336		80%		B-

		Total										420		At or above 323.4=		323.4		77%		C+

														At or above 310.8=		310.8		74%		C

														At or above 294=		294		70%		C-

														At or above 281.4=		281.4		67%		D+

														At or above 264.6=		264.6		63%		D

														At or above 252=		252		60%		D-

														Below 252=				<60%		F






Calendar

		Date		Topic		Activity		Week

		Monday, January 10, 2011		Introductions, Excel		Lecture		1

		Wednesday, January 12, 2011		Excel		Lecture/lab

		Friday, January 14, 2011		Excel		Lecture/lab

		Monday, January 17, 2011		Excel		Lecture/lab		2

		Wednesday, January 19, 2011		Excel		Lecture/lab

		Friday, January 21, 2011		Excel		Lecture/lab

		Monday, January 24, 2011		Excel		Lecture/lab		3

		Wednesday, January 26, 2011		Excel		Lecture/lab

		Friday, January 28, 2011		Excel		Lecture/lab

		Monday, January 31, 2011		Excel		Lecture/lab		4

		Wednesday, February 02, 2011		Excel		Lecture/lab

		Friday, February 04, 2011		Excel		Test Review/Lab

		Monday, February 07, 2011		Excel		Exam Part 1		5

		Wednesday, February 09, 2011		Excel		Exam Part 2

		Friday, February 11, 2011		Excel		Concepts Quiz

		Monday, February 14, 2011		Access		Lecture/lab		6

		Wednesday, February 16, 2011		Access		Lecture/lab

		Friday, February 18, 2011		Access		Lecture/lab

		Monday, February 21, 2011		Access		Lecture/lab		7

		Wednesday, February 23, 2011		Access		Lecture/lab

		Friday, February 25, 2011		Access		Lecture/lab

		Monday, February 28, 2011		Access		Lecture/lab		8

		Wednesday, March 02, 2011		Access		Lecture/lab

		Friday, March 04, 2011		Access		Lecture/lab

		Monday, March 07, 2011		Spring Break-Mid Term Grades Due At Noon		No Class

		Wednesday, March 09, 2011		Spring Break		No Class

		Friday, March 11, 2011		Spring Break		No Class

		Monday, March 14, 2011		Access		Lecture/lab		9

		Wednesday, March 16, 2011		Access		Lecture/lab

		Friday, March 18, 2011		Access		Test Review/Lab

		Monday, March 21, 2011		Access		Exam Part 1		10

		Wednesday, March 23, 2011		Access		Exam Part 2

		Friday, March 25, 2011		Access		Concepts Quiz

		Monday, March 28, 2011		Programming		Lecture/lab		11

		Wednesday, March 30, 2011		Programming		Lecture/lab

		Friday, April 01, 2011		Programming		Lecture/lab

		Monday, April 04, 2011		Programming		Lecture/lab		12

		Wednesday, April 06, 2011		Programming		Lecture/lab

		Friday, April 08, 2011		Programming		Lecture/lab

		Monday, April 11, 2011		Programming		Lecture/lab		13

		Wednesday, April 13, 2011		Programming		Lecture/lab

		Friday, April 15, 2011		Programming		Lecture/lab

		Monday, April 18, 2011		Programming		Lecture/lab		14

		Wednesday, April 20, 2011		Programming		Lecture/lab

		Friday, April 22, 2011		Programming		Lecture/lab

		Monday, April 25, 2011		Programming		Lecture/lab		15

		Wednesday, April 27, 2011		Programming		Lecture/lab

		Friday, April 29, 2011		Programming		Lecture/lab

		Monday, May 02, 2011		Programming		Lecture/lab		16

		Wednesday, May 04, 2011		Programming		Test Review/Lab

		Friday, May 06, 2011		Programming		Final Exam










