
STEP 1:
Click Career Center on
the left navigation menu,
then click Appointments

STEP 2:
Select “Schedule A New

Appointment”

Scheduling an Appointment
ON HANDSHAKE



STEP 3:
Choose a category for your

appointment. If you would like to
meet for multiple things, please

select “General / Career
Exploration” as your

appointment category.  

STEP 4:
If asked, choose an
appointment type.  



STEP 5:
Edit your appointment

preferences to find a time and
team member available. 

STEP 6:
Fill out any required information

to help Career Engagement
prepare for your meeting.  

STEP 7:
Request your appointment and
wait for a confirmation email. 
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