Accessing Pay Advices
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1. Click on the three bars next to MENU in the upper right corner as indicated by the

arrow above.
Then, click on Emails & Portals as seen below on left, then MyWitt from the drop-

down as seen on the right.
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To log in, enter your username and
password below:

Username:

Password:

Welcome to myWitt,
enberg University's intranet portal.

Ick here to register your student, faculty or staff
account or if you forgot your username.

Family member of a Wittenberg student and need
{o reqister your account? Click Here

Are vou a current Wittenberg Board Member?
Click Here

Need Help? Click here.

Forgot Your Password? Click here.

2. Enter Username and Password.

IMPORTANT: Mozilla Firefox browser is one of the recommended browsers and was

used to create these instructions.
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3. Click on Payroll/Benefit Info
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4. Click on Pay Advices.
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Print friendly version

Pay Advic

Early Alert - :
Student Financial infomatien = If you are missing pay advices from prior years, please contact your payroll office for assistance.
Student Academic Info - Select Other Year ™

Personal Information -

Time Entry & Approval ~ Current Year ‘

PayroliBenefit Info ~ DrEsEg

Budget Information i 06/26/2017

Faculty o 05/25/2017

Faculty Chair " 04/25/2017

03/24/2017

0212412017

01/25/2017
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5. Click on most recent Pay Advice. To review prior pay advices, make your selection
by dates shown.



Top Half of Pay Advice
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DEPT EMPLOYEE HO. | PAY PERIOD
HURE 652003 02/06/200N
TYPE | HOURS | RATE i AMOUNT | | CODE | EX | CURRENT i YEAR TO DATE DESCRIPTION | CURRENT i YEAR TO DATE
ov 200 15.0000 12000 FS 54.74 54.74 TlAk CREF 46.00 45.00
R 20,00 10,0000 200,00 MEDI 10,64 10,64 Medical: Family 136,00 136.00
OASDI 45 .51 45.51 Aflac Medical FSA 50.00 50.00
5T 1374 13.74 Gitt 1 to Wittenberg 10.00 10.00
CITY 14.68 14.68
OTHER PAY e
FINAMCIAL INSTITU COUNT HO. | AMOUNT DESCRIPTION | AMOUNT
DayAir Credit Union 000000000 2500
Wiittenberg Credit Union 0000000002 51369

LEAVE INFORMATION
GROSS | TAXES | DEDUCTIONS | NET AMT PLAN USED | EARNED | BALANCE

N Bo0 G0 d( “°
4 | o
| pone
A. Advice Number
B. Pay Period end date
C. Reflects your applicable pay rate
D. All taxes withheld for specific pay date. Please note OASDI
(Old Age, Survivors and Disability Insurance—the official name of Social
Security) and MEDI( Medicare) are the two components of the FICA tax.
E. Current Deductions i.e. - Retirement, Medical Insurance, Flexible spending etc.
F. Where monies were deposited
G. Stipend information if applicable
H. Gross pay & Net pay
I. Leave balances for Hourly Staff ONLY



Bottom Half of Pay Advice
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CURRENT EARNINGS
HOURS | RATE | AMOUNT | | CODE | EX | CURRENT | YEAR TO DATE | | DESCRIPTION | CURRENT | YEAR TO DATE
.00 15.0000 12000 F5 1 54. 74 5474 TlAA-CREF 5,00 4500
20.00  10.0000 200.00 MEDI 10.64 1064 Medical: Family 136.00 136.00
0asDl a5 .51 45.51 Aflac Medical FSA S0.00 S0.00
ST 1 1374 1374 Gift 1 to Wittenberg 10.00 10,00
CITY 1465 1465
OTHER PAY
HCIAL INSTITUTION | ACCOUNT NO. | AMOUNT | [ DESCRIPTION | AMOLUINT
Credit Union Q000000001 25.00
arg Credit Union 0000000002 513.69

LEAVE INFORMATION

GROSS | TAXES DEDUCTIONS MNET AMT PLAN USED | EARNED | BALANCE
9z0.00 139.31 Z42.00 53369 Annual Leawve 0.0 0.00 40,00
9z0.00 139.31 Z49z.00 S535.69 Sick Leave 0.0o0 .00 .00

Other Leawe 0.0o0 0.00 2.00

nberg University
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gfield, OH 45501
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Net Pay deposited to account(s)
K. Pay Date
L. Advice number



How to Print
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Student Academic Infa

Paicats 131441
Parsonal Information DEPT.NO. EMPLOYEE NO. PAY PERIOD
Time Entry & Approval 1uRE 1383779 02102013

PayrolBensfit Info

Buaget intormation TYPL IIOURS AMOUN CODE CURRENT YCARTO DATE [l DESCRIPTION CURRENT YEAR TO DATE
ov Fs

Facuity 075 2239 170.25 67215 Unieaway .00 20.00
Faculty Chair PE 400 79506 MEDI 2051 51.05 TIAN CREF s0.68 31038
R 7R00 1511 A4 OASDI s a6 24n 70 Medical FSA 76.92 30768

sT 0,35 34294 Giftdto Wit 10.00 40.00 L
oy 28,20 111.85 Dental: Plus Spouse 6.00 24.00
WMedical: Plus Spouse 115.50 452.00
Vision Plus One 200 1200

DEPOSITS Account no. amounT ll DEsCRIPTION  AMOUNT

National City Bank 505577753 895.52

GROSS TAXES DEDUCTIONS NET PLAN USED EARNED BALANCE

current [EEEEIEEE 20710 80552  Annuall eave 00D 000 202 00

b 538,19 1.554.03 118504 354r4z  SickLeave 0.00 000 72000
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6. From File Menu Choose "Print”.
Please Note we plan on keeping a 3 year history of online pay advices, so it is hot
necessary to print.



