Responsibilities in the Advisor/Advisee Relationship

Advisee:






   Advisor:
Meetings

--Schedule individual meetings in advance       

   --Contact advisees regarding special meetings

--Attend all individual and/or small group

   --Be reasonably accessible

   meetings as requested by advisor

Preparing for Meetings:

--Complete advising assignments in advance
                 --Become familiar with students’ backgrounds 

-- Observe all deadlines




     and interests

-- Identify questions                                                                    --Provide opportunities for students to gather

-- Outline interests, formulate goals                                           information, reflect, explore interests,              

--Read course descriptions, review program                            develop goals

   requirements and academic deadlines
-- Be familiar with basic registration processes
--Have an educational plan                                                       -- Know where to find academic policies

http://www5.wittenberg.edu/academics/faculty_manual/academic_policies/index.html
--Be familiar with basic registration processes

http://www5.wittenberg.edu/administration/registrar/general_info.html
or policies
https://www.wittenberg.edu/student-life/student-development/student-handbook 
Meetings with Advisor:
--Bring completed assignments



   --Provide a context for academic planning

--Discuss course choices and reasons in the

   --Encourage exploration

   context of longer-range goals



   --Discuss likely major/minor

--Be receptive to questions and suggestions

   --Discuss how student decisions may affect 

--Share concerns that may affect success

      academic progress, and the student’s 

--Ask for any needed referrals



      program of study and larger goals

--Discuss regulations that seem confusing

   --Alert student to potential problems

--Arrange additional meetings if needed


   --Be prepared to make referrals 

