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Mission: 

The mission of the Wittenberg University Motor Pool is to utilize best practices to provide safe 

and reliable transportation to the campus community in order to carry out our educational 

mission and to support student-focused university business. The department is committed to 

serving others with respect and fairness while enforcing the official policies of the department. 

Overview: 

Wittenberg University owns and operates a small fleet of 12-passenger vans (11 passengers+ 1 

driver) that are available to faculty, staff, and students who comply with the university's 

policies and procedures. If an employee uses their vehicle for university purposes on a regular 

and continuing basis, their vehicle is included with the meaning of "university vehicles" for the 

purpose of this policy statement when that vehicle is being operated for university business. 

Wittenberg University recognizes the operation of motor vehicles involves many risks, and it 

takes this responsibility to promote safety seriously. By its adoption of these policies and 

procedures, the university intends to promote safety and to reduce risk to itself, its employees 

and students, as well as to pedestrians and other motorists. We also require all University 

vehicles/rentals are driving in compliance with the law and the highest standards of safety. 

Accordingly, the policies are strictly enforced. 

In keeping with the university's concern for safety and security, the university reserves the right 

to grant, deny, or restrict any and all privileges to drive or use university vehicles/rentals. Also, 

the university has established special procedures with regard to the use of its vans and with 

regard to the privileges that can be granted to students. If an applicant to drive or to use a 

university vehicle intentionally gives any false information, their privileges will be immediately 

denied or revoked. 

Motor Pool is a part of the Wittenberg Police Division (WPD). The Assistant Director of Campus 

Safety and Chief of Police is responsible for making sure all procedures for the use of university 



















• Contact the Assistant Director of Campus Safety if the breakdown occurs during regular
business hours at 937-327-7307. If no answer or after regular business hours, contact
Wittenberg Police Division Dispatch at 937-327-6231.

Maintenance Concerns 

If a driver or other party who has requested the use of a university vehicle has ANY concerns 
about the safe condition of the vehicle, they are required to report the concern to the Assistant 
Director of Campus Safety or the Chief of Police immediately. They will be prohibited from 
driving the vehicle in question until the concern is resolved. If there are non-functioning items 
or if there is other damage to the vehicle that a driver notices after they pick up the vehicle, but 
before it is driven, they should notify the Assistant Director of Campus Safety or Chief of Police 
prior to using the vehicle. Call 937-327-6231 to make contact or report the issue. 

Credit Card Usage 

Credit cards are not supplied with vehicles/rentals. All departments are responsible for utilizing 
the Wittenberg credit cards issued to employees/departments and should be used for 
expenses, i.e. gasoline and vehicle rental charges. If you do not have a credit card available, 
you can contact the Business Office at purchasing-office@wittenberg.edu for further 
instructions. 

See next page for Acknowledgement of Motor Pool Policy Guidelines. **Note -This page must 
be completed and returned when applying to become a university certified driver. 
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