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Student Employment Position Description Form
	Position Title:
	(Insert position title)

	Division:
	Choose an item.
	Primary Supervisor:          
	(Insert supervisor name)

	Compensation:
	(Insert wage rate)

	Average # Hours Expected
	(Insert expected # hours per week)




	Position Summary

	




	Essential Duties and Responsibilities

	
· (Insert here in bullet points)




· Demonstrate support for community and belonging, as well as participate in maintaining a respectful, positive work environment
· Perform other relevant duties as assigned






	Required Qualifications

	
· (Insert here in bullet points)










	Preferred Qualifications

	
· (Insert here in bullet points)












	NACE Competencies (Choose from library)

	Universal Competency
	1. Modeling the Wittenberg Way



NACE Competencies for Position
	1.Choose an item.



	2.Choose an item.



	3.Choose an item.



	4. Choose an item.






Equal Opportunity Employer Statement
Wittenberg University provides an equal employment opportunity to all employees and applicants for employment in accordance with applicable federal, state, and local law. The University strictly prohibits discrimination and harassment on the basis of race, color, religion, sex (including pregnancy, sexual orientation, gender identity, and gender expression), national origin, age, disability, genetic information, veteran or military status, or any other legally protected characteristic. This commitment includes compliance with Title IX, which prohibits discrimination on the basis of sex in educational programs and activities. 

Employment decisions are made based on qualifications, merit, and institutional needs. The University is dedicated to maintaining a respectful, inclusive, and equitable work environment.
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